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  4.1 In accordance with the Act, the powers, duties and functions of the Chief Administrative 

Officer are set out below: 

a) overall management of the administrative operations of the regional district; 

b) ensuring that the policies and directions of the Board are implemented; and 

c) advising and informing the Board on the operation and affairs of the regional district. 
 

4.2 The Deputy Chief Administrative Officer is responsible for exercising the powers, duties and 
functions set out in Section 4.1 as required from time to time; 

 
4.3 In accordance with the Act, the powers, duties and functions of the Corporate Officer 

responsible for corporate administration are set out below: 

a) ensuring that accurate minutes of the meetings of the board and board committees are 
prepared and that the minutes, bylaws and other records of the business of the board 
and board committees are maintained and kept safe; 

b) ensuring that access is provided to records of the board and board committees, as 
required by law or authorized by the board; 

c) certifying copies of bylaws and other documents, as required or requested; 

d) administering oaths and taking affirmations, declarations and affidavits required to be 
taken under this or any other Act relating to regional districts; 

e) accepting, on behalf of the Board or regional district, notices and documents that are 
required or permitted to be given to, served on, filed with or otherwise provided to the 
board or regional district; and 

f) keeping the corporate seal, if any, and having it affixed to documents as required. 
 
4.4 The Deputy Corporate Officer responsible for Corporate Administration is responsible for 

exercising the powers, duties and functions set out in Section 4.3 as required from time to 
time; 

 
4.5 In accordance with the Act, the powers, duties and functions of the Corporate Officer 

responsible for financial administration are set out below: 

a) receiving all money paid to the regional district; 

b) ensuring the keeping of all funds and securities of the regional district; 

c) expending and disbursing money in the manner authorized by the board; 

d) investing funds, until required, in authorized investments; 
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e) ensuring that accurate records and full accounts of the financial affairs of the regional 
district are prepared, maintained and kept safe; and  

f) exercising control and supervision over all other financial affairs of the regional district. 
 

4.6 The Deputy Corporate Officer responsible for financial administration is responsible for 
exercising the powers, duties and functions set out in Section 4.5 as required from time to 
time. 
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  I will truly, faithfully and impartially, to the best of my knowledge, skills and ability, execute 

the powers, duties and functions of the office of [insert name of office] to which I have 
been appointed for the Fraser Valley Regional District; 

 
 (b)  I will treat all matters and information that comes to my attention, as a result of my Office, 

in confidence; 
 
 (c)  I have not received or accepted, nor will I receive or accept, any payment or reward or 

any promise of payment or reward for the exercise of any partiality or other improper 
execution my Office; 

 
 (d)  I will not allow my personal interests to conflict with the duties of my Office; and 

 
 (e)  I will comply with all policies and directives of the Regional District and comply with all 

laws. 
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